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How to Post Open Ford Dealership Positions 
This document outlines how to post your job(s) on the UTI/MMI/NASCAR Technical Institute Student National Job Board. 
Open jobs will be visible to all students and graduates once they have been approved and posted. Please note that once a 
job is submitted for posting on the Job Board site it can take up to five days to review and post. You will receive a 
confirmation email when the job has been received by staff members and another email once it has been posted on the 
job board. Please note that if we have any questions about your posting we will reach out directly to you at the contact 
information provided. 

If you have more than 10 positions to post or you need help in submitting a job listing, please contact our Employment 
Services Team at 1.877.819.9406.  

 
Please email us at fordemployerservices@uti.edu if you have questions, would like to discuss hiring options or to learn 
more about becoming a TRIP employer or other Sponsorship opportunities.   
 
Go to URL: uti.edu/jobpost 

The following information is required to post a job for your location: 
• Employer/Dealership Information 
• Employer Contact Information 
• Job Information & Benefits 
• Job Requirements 
• Job Duties 

 

Employer/Dealership Information (Required fields) 
Enter the information regarding where the job is located: 

 
 
Employer Contact Information (Required fields) 
Enter the employer contact information as well as the website where a student or graduate can submit an application: 

  
 
 

mailto:fordemployerservices@uti.edu
https://forms.nintex.com/FormHost.aspx?id=0J6jFC8refAxxDXV3-e2-oqBQ3jHB0Ujj4oElalqFdTQT1tZ3i8sw-qysmIvw8wHuSeMbRhxcmyLuwMlulARwS5daLCy52ON9BGruYqz4BSCeIA5IViNZ7hp9fAyZCj0&TZOffset=240&TZStdOffset=-300&HasDST=true
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Job Information & Benefits (Most fields required except for starting pay range) 
Enter the job details and check the benefits for the open position: 

 

Job Requirements (Required field) 
Check all job requirements applicable for the position: 

 

Job Duties (Required field) 
Check all job duties that apply to the open position. Please note that you may only select job duties that match the section 
you chose previously in the Job Industry section. 

 
 

 

Multiple Jobs at Same Location? 
To submit a job at the same location, click on the green plus sign shown below at the bottom of the screen and 
complete the required steps 

 

 

Submit Job Request 
Once form is complete click on ‘Submit Job Request’ located at the bottom of the form 
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Once the job has been submitted, you will be directed to the landing page below: 
 

 
 

 
Once the job has been posted for students & graduates, you will receive the following email:  

 
From: Jobs-EDGE@uti.edu <Jobs-EDGE@uti.edu>  
Sent: Tuesday, September 24, 2019 2:50 AM 
To:  
Subject: Job posting submitted 

Your job post for the Mechanic was successfully posted. As you may be aware, your job will remain open and visible to 
students/graduates at all UTI/MMI/NASCAR campuses across the country for the next 60 days.  

If you fill your position with one of our graduates please provide the graduate name, location of job, job title, and date of 
hire to this email. If you are unsuccessful on filling your position within 60 days or have additional questions please email 
us at Jobs-EDGE@uti.edu  or call 866-819-9406.  

Thank you for you partnership with UTI. 
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